
City of Highland 
Building and Zoning 

Combined Planning & Zoning Board Agenda 
Highland Area Senior Center – 187 Woodcrest Drive 

September 4, 2024 7:00 P.M. 
1. Call to Order

2. Roll Call

3. General Business:
Approval of the March 6, 2024 Regular Meeting Minutes 

4. Public Comment Section
Persons who wish to address the Combined Planning and Zoning Board regarding items not on the agenda may
do so at this time. Speakers shall be limited to five (5) minutes or a reasonable amount of time as determined by
the City Attorney. Any presentation is for informational purposes only. No action will be taken.

5. Public Hearings and Items Listed on the Agenda
Persons wishing to address the Combined Planning and Zoning Board regarding items on the agenda may do so
after the Chairperson opens the agenda item for public hearing or for public comment. Speakers shall be limited
to five (5) minutes or a reasonable amount of time as determined by the City Attorney.

6. New Business
a) Kim & Clint Hamel of 1 Keeven Ct., Highland, IL are requesting a Special Use Permit for a short-term

rental within the R-1-D Single Family Residence District at 608 Pine St. PIN# 02-2-18-32-19-404-023.

b) Tut Properties Inc., of 10 Winged Foot Drive, Highland, IL, is requesting approval of a preliminary plat for
Tut Industrial Park, to be located at the northeast intersection of Veterans Honor Parkway and Highway
40 / St. Rose Road. The subject property is more specifically identified as: 01-2-24-03-00-000-029 (12591
Iberg Road), 01-2-24-03-00-000-030 (2250 Veterans Honor Parkway), 01-2-24-03-00-000-031 (12519
Iberg Road), and 01-1-24-03-00-000-010 (St. Rose Road). The properties are currently zoned “I”
Industrial District with no lot width requirement.

7. Calendar
a. October 2, 2024 – Combined Planning and Zoning Board Meeting

8. Adjournment

Citizens may attend in person or monitor the meeting by phone. To monitor the meeting, call 618-882-4358 and 
use conference ID# 434162. To have a comment read into the meeting minutes, email your comment to 
highlandzoning@highlandil.gov or submit it through our Citizen Request portal on our website. 

Anyone requiring ADA accommodations to attend this public meeting, please contact Jackie Heimburger, ADA 
Coordinator, at 618-654-9891. 
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City of Highland 
Building and Zoning 

Meeting Date:  September 4, 2024 
 
From:   Michael Hanna, Building & Zoning Inspector and Code Enforcement 
    
Location:  608 Pine St. PIN# 02-2-18-32-19-404-023. 
 
Zoning Request: Special Use Permit 
 
Description:  SUP to allow for a short-term rental in the R-1D Single Family District  
  
_____________________________________________________________________________________ 
Proposal Summary 
 
The applicant and property owner is Kim & Clint Hamel. The applicant of this case is requesting the 
following Special Use Permit to comply with Table 3.1 of Section 90-201 of the City of Highland 
Municipal Code (hereafter known as the “zoning matrix”): 
 

- Kim & Clint Hamel of 1 Keeven Ct., Highland, IL are requesting a Special Use Permit for a 
short-term rental within the R-1-D Single Family Residence District at 608 Pine St. PIN# 02-2-
18-32-19-404-023. 
 

The zoning matrix identifies “short term rental” as Special Use within the R-1-D Single Family District.  
 
Comprehensive Plan Consideration 
 
The subject property is denoted as downtown on the Comprehensive Plan’s Future Land Use Map. A 
short-term rental is an appropriate Special Use for the downtown area.   
 
Surrounding Uses 
 

Direction Land Use Zoning 
North Duplex R-1-D 
South Single-Family Residence R-1-D 
East Single-Family Residence R-1-D 
West Single-Family Residence R-1-D 

 
 
Standards of Review for Special Use Permits 
 
Below are the six (6) consideration items listed in Section 90-79 of the Zoning Code which the Combined 
Planning and Zoning Board shall take into account while reviewing a SUP request. 

1. Whether the proposed amendment or Special Use is consistent with the City's Comprehensive 
Plan;  
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City of Highland 
Building and Zoning 

The proposed Special Use is consistent with the Comprehensive Plan. 

2. The effect the proposed amendment or Special Use would have on public utilities and on traffic 
circulation;  

The proposed short-term rental would not have an adverse effect on public utilities or traffic 
circulation on nearby streets. Off-street parking is provided.  

3. Whether the proposed design, location and manner of operation of the proposed Special Use 
will adequately protect the public health, safety and welfare, and the physical environment;  

The proposed Special Use will adequately protect the public health, safety and welfare, and the 
physical environment. 

4. The effect the proposed Special Use would have on the value of neighboring property and on 
this City's overall tax base;  

The proposed Special Use will not have a detrimental impact on the value of neighboring 
property. It will contribute to the City’s overall tax base through the hotel-motel tax generated.  

5. The effect the proposed Special Use would have on public utilities; and 

The proposed Special Use will utilize public utilities. 

6. Whether there are any facilities near the proposed Special Use, such as schools or hospitals that 
require special protection. 

There are no facilities near the proposed Special Use that require the need for special 
protection. 

Staff Discussion 

Staff sees a need for more hospitality businesses in Highland and a new short-term rental would help to 
meet this demand.   

It should be noted that this residence will allow for 6 off street parking spots in the rear of the home. 

Staff Recommendation 

Staff recommend approval of the Special Use Permit.  
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City of Highland 
Building and Zoning 

Aerial Photograph 

 

Site Photos 
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The Pine Place 

608 Pine Street 

Highland, IL  62249 

 

Two years ago, we made the decision to completely flip the house to increase the property value to 
possibly sell.  We learned that there is a need for short term rental properties in Highland to 
accommodate the influx of guests attending weddings, sporting events and over-flow of family for 
Highland residents during the holidays. 

We have made extensive improvements to the house, including new HVAC, plumbing, electric, brand 
new kitchen and bathroom cabinets and fixtures.  Our house has enough room for 10-12 guests.  Street 
parking on Pine will not be an issue as we will develop a large parking space behind the house, 
accessible via the alley, to accommodate 6 vehicles. 

We have developed relationships with the owners on either side of the house to address any immediate 
or long-term concerns.   House guests will have our contact information in case of any emergencies. 

Upon completion of this project we will create policies and procedures regarding house rules, checking 
in and out, emergency contacts, maximum occupancy, noise levels, and safety guidelines for guests. 

We believe the improvements to this house will add to the already attractive accommodations to the 
neighborhood.  Visitors will be encouraged to patronize locally owned shops and restaurants during 
their stay. 

Thank for your consideration of our application for a special use permit.  We look forward to promoting 
Highland and investing in the community. 
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To:  

Meeting Date: 

From:  

Location: 

M E M O R A N D U M 

City of Highland Combined Planning & Zoning Board  

September 4, 2024

Emily Calderon, AICP, Moran Economic Development 

PINs# 01-1-24-03-00-000-010, 01-2-24-03-00-000-031, 01-2-24-03-00-000-
030, and 01-2-24-03-00-000-029 

Proposal:   Preliminary Plat – Tut Industrial Park 
_____________________________________________________________________________________ 

Project Description 

The proposed subdivision will contain 12 lots. Two of the lots will be used solely for wet retention 
basins and one lot (Lot 5) will be significantly smaller than the others and will contain the Industrial 
Park signage. 

Proposed lot sizes are as follows: 
Lot 1 – 3.82 acres  
Lot 2 – 1.70 acres  
Lot 3 – 1.81 acres  
Lot 4 – 1.79 Acres 
Lot 5 – 0.39 acres (sign)  
Lot 6 – 0.87 acres (retention basin only) 
Lot 7 – 1.29 acres 
Lot 8 – 1.29 acres 
Lot 9 – 2.44 acres 
Lot 10 – 2.43 acres 
Lot 11 – 2.43 acres 
Lot 12 – 2.00 acres 
Outlot 1 – 1.19 acres (retention basin) 
Outlot 2 - .03 acres (existing City-owned Lift Station) 

The total area of the subdivision is 27.16 acres. Proposed Lot 1 was originally platted as Lots 52-54 
of the Winfield Place Commercial Park.  

Comprehensive Plan and Zoning: 

The Comprehensive Plan future land use map, which was adopted in 2017, identifies the subject 
property as commercial, mixed-use, and residential. However, the 2024 Zoning Map identifies the 
property as Industrial.  

13



                                     
 

Plat Review: 
 
A review of the preliminary plat yields the following concerns and comments:  
 

1. Storm  sewer lines shown on Lot 1 should be in an easement.  
2. Lot 6 should be an Outlot since its intended purpose is a wet basin (per 66-5-12.5c) 

a. There should be a note on the final plat regarding maintenance by the Association 
for both this lot and Outlot 1.  

3. Consider combining Lots 5 and 6 so that the sign is located on an Outlot that will be 
maintained by the Association.  

4. A waiver for omission of sidewalks is requested by the developer.  
5. Increase the south setback line for Lot 4 and Lot 2 to 20-feet since the property immediately 

south is used for residential purposes.  
6. Increase the east setback line of Lot 5 to 20-feet since the property immediately east is 

used for residential purposes. Note, Lot 5 becomes an Outlot, no setback line is required.  
7. There are a few concerns with the bearings used in the legal description and the calls used 

on the drawing. Specific examples are cited below.  
 

 

 
The point of beginning is not identified on the 
drawing to the left. Additional discrepancies are 
highlighted below.  
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Discussion:  
 
While there are minor comments and adjustments suggested (as described above), the Preliminary 
Plat is well-aligned with the City’s Land development and Zoning Codes.  
 
Staff Recommendation: 
 
In consideration of the information presented herein, it is recommended that the Preliminary Plat 
be  approved with the condition that Plat Review items 1-7 are addressed prior to City Council.   
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